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IlpaBnia o6mena xesioBbIMH noAapKamMH
H 3HAKAMH 1€10BOT0 rocTeNpHHMCTBA
B BepesoBckom Mynnuunanbuom ABTOHOMHOM 00meo0pa3oBaTe/ibHOM YYpexaeHun
"Cpennsisi 06meobpa3zoBareabuas mKoaa Ne 55 umenn JInBa bpycHunbina"

1. O6mue mos1okeHns

1.1. TlpaBuna obmena nenoBbMu TONapKamMHi 1 3HAKaMHU JIENIOBOTO TOCTEIPUUMCTBA B
BMAOY CcoIll Ne 55 (nanee — Ipasumna) pa3paboTaHbl B COOTBETCTBHM ¢ MOJIOXKEHUSIMHU
Koncrutyuun Poccuiickoii Oenepanun, enepatbHOro 3akoHa OT 25.12.2008 Ne 273-®3
O mporuBozeiicTBIM KOpPpYNIIHK» W NPUHATBIMA B COOTBETCTBHH HHMHM  HMHBIMH
3aKOHOJIaTeIbHBIMH U JIOKAJIbHBIMH aKTaAMH.

1.2. TlpaBuna onpenensor emmnbie AN Beex paboTHuKOB BMAOY COIII Ne 55
(nanee — Yupexnenne) TPEOOBAHUSI K IApEHHUIO U TIPUHATHIO JEJIOBBIX II0JAPKOB.

1.3. Yupexnenune HOUICPXKUBAET KOPIIOPATHBHYIO KyJIbTYypy, B KOTOPOM JeioBble
TIONIapKH,  KOPMOPaTHBHOE  IOCTENPUUMCTBO i IPEIICTABUTENILCKAE  MEPONPHATHS
PAaCCMaTpUBAIOTCA TONBKO KaK HMHCTPYMEHT Juist YCTAHOBIICHUSI | NOJUIEPKAHUS JIEJIOBBIX

PabOTHHKOB, U He MOryT obecreunTs YCTOHYHBOE JIOIrOBpeMEHHOE pa3BUTHE Y4YpexieHus.
Taxoro poxa otHOImEHHS He MOTYT OBITh IPHEMJIEMBI B IIpaKTHKE paboTh! YupexneHus.

1.5. JletictBue Ilpasun PacllpoCTpaHseTCss Ha BCeX pabOTHHUKOB Yupexaenus, BHe
3aBUCHMOCTH OT YPOBHS 3aHUMAEMOM J10JI)KHOCTH.

1.6. Jlanusie IpaBuna NIpECICaYEeT CIICAYIOUINE TSI

- obecrieyeHne  eMHOOGPasHOro IIOHUMaHHsA POJIM M MeCTa JIEJIOBBIX I0JIapKOB,
ACJIOBOrO  rOCTENIPHUMCTBA,  MPECTABHTENHCKHX MEPONIPUATHH B  NENTOBOM  mpaxThke
Yupexnenus;

" OCYIICCTBICHHE YNPABICHYECKOM M  XO3AHCTBEHHO JCATENBHOCTH  YupexeHus
HCIIIIOYMTEIEHO HA OCHOBE HAJUICXKALIMX HOPM H TIPaBUJI I€JI0BOTO MOBENEHHS!, Ga3HPYIOMIHXCS
Ha IpHHIHWIAX KayecTBa IIPeOCTaBJICHHUS YCIYT, 3alUUTBl KOHKYPEHIWH, HEIONyIIeHHs
KOH(JIMKTa HHTEPECOB;

- OTIPE/ICTICHHE €UHBIX I BCEX pabGOTHUKORB Yupexnenus tpeGosanumii K IapEHHIO U
TPUHATHIO  NIEJIOBBIX NOJApKOB, K OpPraHM3aluu  u YYaCTHIO B IIPEACTABUTEIIBCKUX
MEPOIPHUITHSIX;



- MAHUMH3HPOBAHHE PUCKOB, CBA3AHHBIX C BOMOXKHBIM 3JI0YIIOTPEGJICHHEM B O6JIACTH
TO1apKOB,  TIPECTABUTENLCKUX MeponpuaTHi. HanGosnee cepbe3HBIMH M3 Takux PHUCKOB
ABJIAIOTCS - OMACHOCTE  IIOJIKyNa M B3STOYHHYECTBO, HECIPABEAIHBOCTD 110 OTHONICHHIO K
KOHTpareHTaM, MpOTeKUHOHU3M BHYTPH YUpekKIeHHS.

2. TpeboBaHus, IpeAbABIsIEMbIe K JeT0BbLIM nojapkam
U 3HAKaM [J1eJIOBOIr0 rocTenpHHMCTBA

2.1. Paborauku VupexaeHus MOTYT IOJy4YaThb JENIOBBIE IMOJAPKH, 3HAKH JEJIOBOTO
TOCTCIIPUMMCTBA  TOJBKO Ha OQUUMANBHBIX MEPONPHUSTHSAX, IPH  YCIIOBUHU, UYTO 9TO
HC IIPOTHBOPEYUT TPEOOBAHMAM AHTHKOPPYNLMOHHOTO 3aKOHOIATENbCTBA 1 HaCTOSIIIHM
[IpaBunam.

22. Tlonapku ¥ yclmyrm, npUHEMaeMble WK NPENOCTaBIIsIeMbIE  YUpexIeHHEM,
TICpENIAIOTCS ¥ IPUHAMAIOTCSL TOJBKO OT UMEHH YUpeXKIeHHs B LEJIOM, a HE KaK IOJapoK MU
niepesiaya ero oT OTAEIbHOTO PabOTHHKA.

2.3. lenoBsle mMoapkH, KOTOpbIE PabOTHUKH OT UMEHH YupesKaeHus MOTYT NepeaBaTh
APYTHUM JIMIAaM WJIM IPUHUMATH OT APYTHX JIMI B CBA3H CO CBOEH TPYAOBOM JEATENBHOCTBIO, a
TaKKE MpEICTABUTE/ILCKUE PACXOAbI HA JEJIOBOE I'OCTENPHHMCTBO JOJIKHbI COOTBETCTBOBATH
CJICAYIOLIMM KPUTEPHSIM:

- OBITH TIPSMO CBSI3aHBl C YCTaBHBIMH IEJISIMHU ACATEBHOCTH YUpexaeHus, 60
C MaMATHBIMH JJaTaMu, IOOUIIeSIMH, 0OIIeHAIMOHAIHHBIMHU Npa3sIHUKaMH, HHBIMU COOBITUSIMH;

- OBITh Pa3yMHO 060CHOBAHHBIMH, COpa3sMEPHBIMHU U HE SBIIATHCS IIPEIMETAMH POCKOLIIH;

- HE TpPEACTABIATE COOOM CKpBITOE BO3HArpaXKieHHE 3a YCIIyry, JeWCTBHE WU
Oes3neficTBHE, MOIYCTUTENBCTBO HITH TIOKPOBHTEJILCTBO, NMPENOCTABICHHE IIPaB WM NPUHSTHE
OIPENCNICHHBIX PELICHHH, JTHOO0 MONBITKY 0Ka3aTh BIMSHHE HA N0JIy4aTelis ¢ HHOW HEe3aKOHHOM
U HEITUYHOM 1ETIBIO;

-HE Co3laBaTe 1JId IIOJy4aTeNnst OOSI3aTENbCTBA, CBA3aHHBIE C  €ro CITyKeOHBIM
TI0JIOKEHHE MITH UCTIOJHEHHEM CIIyKeOHbBIX (HOTKHOCTHBIX) 063aHHOCTEI!;

- HE CO3laBaTh pCHYTAlMOHHOIO pPHCKA Ul JeJIOBOTO MMHIKA Yupexnenus,
PabOTHUKOB W HWHBIX JIHI[ B Cllydae pacKphITHS HH(POPMALMH O COBEPIICHHBIX nojapkax
H TIOHECCHHBIX MPE/ICTABUTEIBCKUX PAacXo1ax:;

-HC  TNPOTHBOPEYMTh  NpPUHUMOAM W TpeGOBaHUAM AHTHKOPPYIIIHOHHOTO
3aKoHozarenbcTBa Poceuiickoit Menepanun, [Tonoxenuio o6 AHTUKOPPYIIUOHHON IOJIUTHKH B
Yupexnennn, Konexcy stuku u CITy’KeOHOTO TOBefeHUs PaGOTHUKOB Yupexnenus wu
OOIIENPUHATEIM HOPMaM MOpAIIH 1 HPaBCTBEHHOCTH.

2.4. JlenoBble MoAapKHu, B TOM YHCIIE B BUJIC OKa3aHUsl yCIIyr, 3HAKOB 0COOOT0 BHUMAHUS
U y4aCTusi B Da3BJICKaTCIbHBIX M aHAJIOTMYHBIX MEPONPUATHAX HE JIOJDKHBI CTABHTH
TMPUHAMAIOIIYIO CTOPOHY B 3aBHCHMOE IIOJIOXKEHHE, IPUBOIUTD K BO3HUKHOBEHHUIO KaKHX-THOO0
BCTPEYHBIX 00A3aTEIBCTB CO CTOPOHBI IIOJTydaTeJisl UM OKa3bIBaTh BIMSHHUE Ha OOBEKTUBHOCTE
€ro ICIOBBIX CYXXICHHH U pelleHHiA.

2.5. CTOMMOCTh H TEpPHOIUYHOCTD AApCHUS. U TIOJIyYeHHs JEJOBBIX MOJAPKOB H/HIIK
Y4acTus B NPEICTaBUTEILCKAX MEPONPHUATHSX OJHOTO H TOIO IKe TPEThEro JUIA J0JKHBI
ONPEACIIATECA IEJIOBOM HEOOXO0IUMOCTBIO U OBITh Pa3syMHBIMH.

2.6. B xauecTBe moapKoB paGOTHHKH YUpexieHus IOJKHBI CTPEMHATHCS HCIIOIB30BATE
B MaKCHMaJIbHO JIOITyCTHMOM KOJIMYECTBE CIIydaesn CYBEHHPBI, IPEAMETBI U U3JIENIHs, UMEIOIIHE
CHMBOJIHKY YYpeiKI€HHUS.

2.7.1lonapku ¥ yCIyrH He HONKHBI CTABHTE N0 COMHEHHME HMH/DK MJIH JENIOBYIO
PENYTaLMIO VIPEXKICHHS HIIH €T0 PaGOTHUKOB.

3. IlpaBa u 06s13aHHOCTH PaGOTHHKOB Yupexnenus npu o6MeHe 1eJ0BbIMH
N0JapKaMH ¥ 3HAKAMH /1€JI0BOI'0 rOCTeNPHHMCTBA



3.1. PaboTHuku, npencrasiss MHTEPECHI YUpexIeHHsl WM JeHCTBYS OT ero UMEHH,
AOJDKHBI COOJFO/ATH IPAHMIbI OMYCTHMOTO MOBEICHHS IpH OOMEHe NeNOBBIMU TOJapKaMu
NPOSIBJIEHUH JI€JI0OBOIO F'OCTENPHUMCTBA.

3.2. PaboTHuku VYupexaenus BIIpaBE NapuTh TPETbUM JIMLAM W MOJydYaTh OT HHUX
JICTIOBBIC TO/IAPKH, OPraHU30BEIBATH H YYaCTBOBATh B IPE/ICTABUTEIHCKHX MEPOIPHATHSIX, €CITH
9TO  33KOHHO, OSTHUYHO M JENAeTCs HCKIIOYATENBHO B JICJIOBBIX LEJISIX, OIpeaeaeHHbIX
HacTosumH [IpaBunamu.

3.3.1Ipu m00BIX COMHEHHSX B [IPaBOMEPHOCTH HJIM 3THYHOCTH CBOMX JEHCTBHIi
paboTHUKM Vupex/eHus 06s3aHbI MOCTABUTE B U3BECTHOCTb JTUPEKTOpa Y4pexaeHus
H NIPOKOHCYIBTUPOBATELCS C HUM, NIPEXKAE YeM JAPUTD MM [IOJTy4aTh MOJApKU HIIA y4acTBOBATh
B TEX HJIH HHBIX NPE/ICTABUTEIILCKUX MEPONIPHSTHSX.

3.4.1lpu mnonydyeHMH HENOBOrO MIo/lapKka MM 3HAKOB  JIEJIOBOTO TOCTENPUMMCTBA
paboTHUKH VupexneHus 06s3aHBI [IPHHUMATb MEpbl [0 HEIOMYILIEHHIO BO3MOKHOCTH
BOSHUKHOBEHHMSI KOH(JIMKTa HHTEPECOB.

3.5. PaGoTHukH VYupexnenus He BIIpaBC HCIIOJIb30BaTh CIYXXEOHOE MOJIOXKEHHE
B JIMYHBIX LEJISX, BKIIOYasl HCTIOIb30BAHKE HMYIIECTBA VupexieHus, B TOM YHcIe:

- UL TIOJTYICHUS [I0AAPKOB, BO3HATPAXIEHHS U MHBIX BBITOJ JUIS CeOs JIHYHO 1 JIpYyTUX
Ml B OOMeH Ha OKasaHWe YupexIeHHeM KakHX-THGo YCIyr, OCYILIECTBIECHHS OO0
HCOCYINCCTBICHHS  OTIPENICNICHHBIX  NeiCTBHi, mepenaun HHDOpMaLKH,  COCTaBJIsrOmElH
KOMMEPYECKYIO TaliHy;

- /UL IOJTyCHHUS TIOAAPKOB, BO3HATPAXKACHUS H HHBIX BBIFOJ JUIS JIAYHO U JPYTHX JIHI] B
TpONECCe BEACHUS 1€l YUPEKIEHHs, B TOM YHCIE, Kak A0, TaKk W IOCJ€ TPOBEICHHUS
TIEPETOBOPOB O 3aKJTIOYEHHH IPaXAAaHCKO-IPABOBBIX JIOTOBOPOB U UHBIX CIIEJIOK.

3.6. PaboTHuKaM Vupexnenus He PCKOMEHNYeTCsl TPHHHMATh MIIM IIepeJapHBaTh
NOMapk# MO0 yCIyrd B JIOGOM BHAE OT TPETBHUX JIMIl B KayecTBe OJarogapHOCTH
3a COBEPIICHHYIO YCIIYTY HJIM JAHHBIH COBET.

3.7.He nomyckaercs mepexasaTh u IIPMHUMATB IOJApKH OT YUpexIeHHs, ero
PabOTHHKOB W IIpe/CTABUTENCH B BHIE NCHEKHEIX CPE/ICTB, KaK HAIHYHbIX, TaK H GE3HAITHYHbIX,
HE3aBHCHMO OT BANIOTBI, a TakXke B (OPMe aKIMi, ONMIMOHOB WIIH HHEIX JIUKBHUIHBIX II€HHBIX
OymMar.

3.8. PaboTHUKH VupexnmeHus 10IDKHBI OKa3bIBATBECS OT MPEUIOKEHHH, TMOTydeHus
TIOZIapKOB, OILIATBI MX PACXOIOB H T.II., KOT/Ia IOA0GHbIE NeiCTRHS MOTYT MOBJIHATH UJIH CO3]IaTh
BIICYATIICHHE O BIIMSHMM Ha MCXOJ CHENKH, pe3yJbTar IIPOBEJICHUS TOPIOB, Ha MPHMHUMAEMbIE
YupexJeHneM peleHus u .1,

3.9. AiMuHACTpaIMS 1 paboTHHKH YupexneHus He npuemior Koppynuus. [Togapku ne
JOJDKHBL OBITH HCIOJIB30BAHBI ISt Jla4¥/TIONTyYeH s B3STOK HIIM KOPpYIILIHH B JIOOBIX ee
IPOSIBIICHHSIX.

3.10. Pabotuuk Yupexnenus xe BIIPABE Npe/UIaraTh TPETbUM JIMLAM HJIH HPHHUMATh OT
TAKOBBIX TIOJAPKH, BBILIATHI, KOMIICHCAMH H T.II. CTOHMOCTBIO cspie 3000 (Tpex Twicsy)
pyOueli um He COBMECTHMBIE ¢ 3aKOHHO [PaKTUKOW JIENOBBIX OTHOIIEeHHH. Eciu paboTHUKY
Yupexenns: npeiararotes mono6HbIe HIOMIapKH WJIK ICHBTH, OH 00sI3aH HEMEIJIEHHO 06 5TOM
JIUPEKTOPY YupexnaeHus.

3.11. Pabotauk Yupexxaenus KOTOpOMY NIpH BBIIOJIHEHHH JOJDKHOCTHBIX 0GS3aHHOCTEIH
TIpEAIAraroTest oAapKu WM HHOE BO3HATPAXKIECHHE KaK B NpsSIMOM, TaK W B KOCBEHHOM BHJIE,
KOTOPBIE CNIOCOOHBI MOBJHATE HA MOATOTABIMBAEMbIE 1/HITH IIPUHUMAEMBbIE UM PELICHUS WU
OKa3aTh BIIMSIHHE Ha €ro neﬁcmue/6e3neﬁcmne, JIOJIXKEH

- OTKa3aTkCS OT HHMX O HEMEIJICHHO YBEIOMHTH AUPEKTOpa Y4UpexaeHus o dakre
IPE/VIOXKEHHS IOJ1apKa (BO3HATPAXKAEHHUS );

-0 BO3MOXHOCTH HCKIIIOYHTh JlbHEHIINE KOHTaKTHI C JHLIOM, TIPEIOKHBIIAM
TTOMIapOK MM BO3HArpaXJI€HHE, €CIIH TOJIBKO TO HE CBS3aHO CO CITy>KeOHOH HEOOXOAUMOCTBIO;

- Cllydae, eClIHM IOJapOK MM BO3HATPAXKIEHHE He NPEACTABIIAETCS  BO3MOMKHBIM
OTKJIOHHTb WJIM BO3BPAaTHTh, IIE€PENATh €ro C COOTBETCTBYIOIIECH CITy>KeOHOM 3amucKO s



MIPUHATAS  COOTBETCTBYIOIIUX Mep AMPEKTOPY ~ YUPENKIEHHS M  IPOLOJIKHTD pabory
B YCTaHOBJIEHHOM B Y UpeX/ICHHH TOPS/KE Hal BOTIPOCOM, € KOTOPEIM ObUI CBA3aH MOJAPOK HITH
BO3HarpaxJeHue.

3.12.B  cmyyae BO3HMKHOBeHHS KOH(IIMKTa  WHTepecoB  wim BO3MOKHOCTH
BOSHUKHOBEHHS KOH()IMKTa MHTEpecoB TIpH  TIOJyYEHUH [EJI0BOrO MOAApKa HJIM 3HAKOB
ACIIOBOTO rOCTENIPHUMCTBA pabOTHHK YupexieHus o0s3an B MHCBMEHHOM (popMe yBeTOMHUTE 06
STOM OZHO M3 JO/DKHOCTHBIX JIMI, OTBETCTBEHHBIX 34 NPOTHBOACHCTBHE KOPPYIIHUH, B
COOTBETCTBHH C IIPOUENYPOH PacKpbITHs KOH(IHKTA HHTEPECOB, yTBEpKAeHHOM [Tonoxenuem o
KOH(JIMKTE HHTEPECOB, IPHHSITHIM B Yupexnenun.

3.13. PabotHuKam Yupesxnenus 3alpenaeTcs:

- CaMOCTOSITC/IbHO NIPHHHUMATD TPEATOKEHHS OT OpraHM3alliii MM TPETBUX JIHI]
O BPYY€HUH NICJIOBBIX MOJAPKOB H 00 OKa3aHHH 3HAKOB JIeJI0BOI0 TOCTENPUUMCTBA;

- IPUHUMATh 6€3 CoracoBaHus ¢ AUPEKTOPOM YUpPEKIECHHUS [1eIOBbIE NOJIapKU M 3HAKH
ACIOBOTO TOCTENPHUMCTBA B XOJ€ IIPOBENECHHS IEIOBBIX NIEPETOBOPOB, IIPH 3aKIIIOYCHHH
AOTOBOPOB, a TAKXKE B MHBIX CIydasX, KOT/Ia MOA00HbIE IEHCTRYS MOTYT HOBJIMATH WM CO3/1aTh
BIICYATIICHHE 00 UX BIUSHHHA HA IPUHHMAEMbIe pELIeHHS;

- IPDHHUMATh JICJIOBBIC NOJAPKH M 3HAKH JEJ0BOrO F'OCTCIIPUMMCTBA B XOZ€ MPOBEICHHS
TOPTOB 1 BO BpEMsl PAMBIX IIEPETOBOPOB MPH 3aK/FOUYCHHH A0TOBOPOB (KOHTPAKTOB);

- IPOCHTb, TpeOOBATH, BBIHYXIAThH OpraHU3aluyi UM TPETHHX JIUIl JAPUTh UM JUOO HX
PONCTBECHHHKAM  NI€IOBBIC MONAPKH HW/MIM  OKA3bIBATH B HX IIOJIb3y 3HAaKU JIE€JIOBOTO
TOCTEIIPUUMCTBA;

- IPUHAMATh MOJApKH B BHJIE HAIMYHBIX, OE3HATHYHBIX JAEHEXKHBIX CPEJICTB, LIEHHBIX
Oymar, IparoleHHbIX METaIIoB.

3.14. Yupexnenue moxer IIPHHATE pelieHHe o0 yyacTum B 071ar0OTBOPUTENBHBIX
MEPONIPUATHAX, HANPABICHHBIX HA CO3JaHHE W YIpOYCHHE MMHUIKa YupexneHus. [Ipu sTom
IJ1aH ¥ OXOZKET YYacTHs B JaHHBIX MCPOIIPHATHAX y TBEPIKAAETCS JUPEKTOPOM Yupexaenus.

3.15.B  cayuae OCYIIECTBJIEHHS  CIIOHCOPCKHX, 01aroTBOPHUTETEHBIX IIporpamMm
YupexaeHue 10KHO TIPE/IBAPUTENLHO Y IOCTOBEPHTBCS, YTO MPEAOCTABIseMAas Vupexaennem
NIOMOIIb He OyJIeT HCII0JIb30BaHa B KOPPYNLHOHHBIX HEJISX MK HHBIM He3aKOHHBIM IIyTeM.

3.16. Ilpu B3auMomeHcTBHM JIMLaMH, 3aHUMAOIIUMHU JTOJDKHOCTH rOCYTapCTBEHHOI
(MyHULMIATBHON)  CITy KOl CIICYET  PYKOBOJCTBOBAaThCS  HOPMaMu, PETyJIMpYIOIUMHU
9THYECKHE HOPMBI U MpaBUIIA CIIYXeGHOro HIOBEJICHHUS T'OCYNapCTBEHHBIX (MyHHIHIATBHBIX)
CITy KalluX.

3.17. Heucnosuenue HacTtosmux IIpaBuin moxer crtare OCHOBAaHUEM ]I IPUMEHEHHS K
paboTHHKY Mep AUCLHUITHHAPHOT O, 8IMMHHCTPATUBHOTO, YTOJIOBHOTO M Ipa)kIaHCKO-IPABOBOTO
XapaKTepa B COOTBETCTBHH C I€HCTBYOIIUM 3aKOHO1aTeJILCTBOM.

4. ObaacTs npuMenenus

4.1. Hacrosimme Tlpauna momesxar TIPUMCHCHHIO BHE 3aBUCHMOCTH OT TOTO, KAKHM
00pasom mnepenaroTcs aea0BbIe TONIApKH M 3HAKM JIEJIOBOTO IOCTENPHHMCTBA: HAaIpSIMYIO HJIH
4epe3 MOCPETHUKOB.

4.2. Hacrosime ITpasuna seisiotcs 00s13aTeNbHBIMHU IS BCeX paboTHuKOB Yupexnenus
B [IEpHOJ paboThl B YupeskneHuw.



